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Addendum: Offertory, Setting, & Clearing of the Altar 

1. After the Universal Prayers, (and after any special comments or speakers), Altar Server A proceeds up to 

the credence table behind the priest celebrants chair and retrieve the tray with the water cruet, and the 

Chalice (with purificator, paten, and corporal): 

  
2. Bring the tray to the side of the altar nearest the ambo and set it there: 

 
3. Take the items off the tray and set them on the altar as seen below, remove the lid for the water and 

put it on the tray: 

 
4. Move to where the priest stands and take the corporal and set it in front of you so that it is set like a 

book, face up, and ready to be opened: 
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5. Open the top flap, to the left, just like a book: 

 
6. Then, open the remaining flap to the right: 

 
7. Then, open the top flap: 

 
8. Followed by the bottom flap. Voila! (No need to mess with it if it was folded correctly in the first place. 

Of course, you might want to check before Mass to be sure it was folded correctly). 
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9. Then, remove the empty tray and place it on the credence table and return to place the Roman Missal 

on the Altar to the left of the corporal (and with stand, for Fr. John or priest who need it). 

 
10. Also, after the Universal Prayers, (and after any special comments or speakers), Altar Server B and C 

assist priest celebrant retrieving the gifts of bread and wine at the foot of the sanctuary. Please stand on 

either side of the priest celebrant. After the priest hands you the gifts of bread and wine follow the 

priest up to the altar on the ambo side and hold the gifts for the priest.  

11. The altar server holding the wine cruet picks up the water cruet and holds it for the priest. 

12. Server A brings the handwashing bowl and towel and joins the other two servers. 

13. It would be best if the bowl would be in the middle, the water pourer to the right of the bowl, and the 

towel holder to the left of the bowl.  

 
14. If there are two servers, simply share this task. If there is only one server, this can be done by one server 

alone. Hold the towel and lavabo like this in your left hand so that you can use your right hand to pour a 

small amount of water over the priest’s fingertips. Then, take both the wine cruet and water cruet back 

to the credence table and return to your seats.  
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15. After you receive communion, the Altar Server A, returns to the altar. Set the chalice to the right side. 

Place the purificator on top of the chalice. Then, place the paten on top of the chalice. 

 
16. Then fold up the corporal in the proper order. Fold the bottom up first: 

 
17. Then the top down: 

 
18. Then the right side in: 
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19. Finally, the left side in: 

 
20. Then, place it on top of the chalice: 

 
21. Then, with one hand on the stem of the chalice and one hand on top of these items transfer these items 

to the credence table.  

 
22. Then, Altar Server A returns to the pew. 

 


